
Project Guidelines  

CEKC Mission: To enrich community services and engage in ac3vi3es that strengthen the social and 
economic well being of Klickitat and Skamania County residents.   

Upon acceptance as a project, you will receive addi3onal forms.  Please review, sign and return all 
requested materials to the CEKC Administra3ve Assistant in a 3mely manner.  These forms include: 

1. Memorandum of Understanding (MOU) - Complete and return aLer approval of project. 
2. Fiscal Sponsorship Agreement - Complete and return aLer approval of project. 
3. Insurance Informa3on - Working with the CEKC Administra3ve Assistant, we will assess your plans to 
ensure adequate coverage is secured for your events and ac3vi3es.  
4. Applica3on for use of CEKC's 501(c)(3) status as fiscal sponsor and EIN - Complete and return prior to 
any use of CEKC's Employer Iden3fica3on Number (EIN). 
5. Dona3on Receipts - Template provided by CEKC; projects are responsible for issuing copies to CEKC 
for accoun3ng, to donors upon request, and keeping a copy for internal project records. 
6. Project Bylaws must coincide with those of CEKC. Submit a copy of your governing documents with 
your applica8on. 
7. Quarterly Financial Report - Projects must report the source of revenue for all income (sales, grants, 
dona3ons), as well as informa3on about project expenditures, every three months. 
8. Banking Informa3on - You will work with CEKC’s bank administrator to complete banking procedures: 
 - New Account Setup 
 - Project Banking 
 - New Account Login 
9. Grant Comple3on Report - Upon comple3on or termina3on of your grant or project, a simple form is 
required to close out the project as well as provide a project overview and feedback for CEKC. 
You will also be expected to: 
•  Submit all required paperwork and financial reports, including budget and planned ac3vi3es; an end 

of year report will be required. Failure to comply may lead to termina3on of fiscal sponsorship. 
• Keep CEKC informed of any incidents that may violate policies or personal rights. 
• Treat others in a courteous and respecgul manner, be a posi3ve role model when represen3ng, 

suppor3ng and promo3ng CEKC ac3vi3es. 
• Handle fundraising and finances in an ethical manner. 
• Respect, adhere to and enforce the rules, policies and guidelines established by CEKC. Failure to do so 

may result in termina3on.  

CEKC does not discriminate against any person on the basis of race, color, na8onal origin, disability, sex, age or sexual orienta8on in admission, treatment, 
or par8cipa8on in its programs, services and ac8vi8es, or in employment.   No person shall be excluded from par8cipa8on in, or be denied the benefits of 
any service, or be subjected to discrimina8on because of race, color, na8onality, religion, sex, age, disability, or sexual orienta8on.
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